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Basic Navigation

Login

1. Login at https://www.ebs.nc.gov/ (Live September 5th, 2017). DOT recommends
you use Internet Explorer as your browser.

2. Enter your Username and password and click Log On.

Enterprise [= |

’ Password *
Busmess [ ]
Ser vz Ces '‘asswords are case sehsifive
H Log On ‘

/ Login Help * Browser Support

3. At the main applications screen, select CRIS / NC Grants.

Partner Applications Help

CRIS / NC Grants
Federal Grants Registry

2
)

My Profile Portal FAQ Portal Tutorials



https://www.ebs.nc.gov/

Home Page & Navigation

Once you click on ACRI S/ NCGarthattosks lkete new wi nd
screen below.

Onthelefthand si de of the screen, there is a |ist
ARecent | tems. o0 This display r ehaapgplicagionvi ewabl e
Each of the links does the following:

1 Home: Clicking on this will bring you back to the home page.
1 Help: Clicking on this will bring you to a screen with Help tools.
1 Recent Items: Underneath this is a list of the most recent programs you edited.

I n the main section of the screen, you will s
Depending on whether you have access to CRIS and/or NCGrants functions, your list
may have different functions listed below.

On the top right-hand side of the screen, there is a link for saved searches. Once you
have created a saved search, it will appear in this list, and you will be able to click on it,
quickly opening the search.

When using the application, you can click on

voor & GRANTS

If you only have access to CRIS functions, only the
top two functions will appear on the list. If you only
have access to NCGrants functions, only the bottom
three functions will appear on the list. If you have
access to both CRIS and NCGrants functions, the
entire list will appear as shown.




Click on the arrow to minimize the left-hand screen.

Help l Search
T 1 - Create/Edit CRIS Programs
* R t It '
s s 2 - Create Federal Grants Reg
test2342 tset 3 - Create Awards
Test Account for Q 4 - Change/Display Awards

5 - Create/Edit Recipient Act.
2000013762 asd

DHHS_SAFEKIDS
O0TEMPLATE_DHHS

To re-open the left-hand screen, click on the same arrow.

= httpsi/qcrebs.nc.gov/ - Home

Welcome Amira Hur

NCDOT @ GRAN

NORTH CAROLINA

EPARTMENT OF TRANSPORTATION
ome
l Search

1 - Create/Edit CRIS Programs
2 - Create Federal Granis Reg.
3 - Create Awards

4 - Change/Display Awards

5 - Create/Edit Recipient Act




Click on the arrow to open a section.

~ Notes [/ New

Actions  Text Type Text
i Expected QOutcomes 25 financial key indicators identified and addressed with critical access hospitals
7 Specific Restrictions Funds are provided to create a Learning and Action Network to improve financial opera

+ Award/Payment Amounts

ltem No Description Authorized Amount

10 Awards

mounties of Service associated with this Grant

Eransaction History

Click on expand to expand or collapse to see additional/less rows in the list. To see
more table rows of the list, click on forward/back or the other page numbers.

~ Counties of Service associated with this Grant Edit List

Actions County

i Catawba

i Ashe
\ i Avery

i Bertie

1ir Bladen

@ Expand I1Back 1 2 3 4 5 FCowardy I



Search Function

The search function allows users to search for a program/grantee/award by using
multiple criteria. For example, when searching for a grantee, you can search with the

tax ID, name, and/or account ID. Enter your search into the fields in the third column
and click on the search button.

Search Criteria \

Tax ID - is - | oo

Name + contains - oo

Account ID v is - o0
/ Maximum Number of Results: 100

I

Clear Save Search As: Elsave

[

You can change the search criteria and filters by clicking on the drop-downs available.
For example, when searching for a recipient, when you click on the search criterion of
tax ID, you can see that it can be switched to other selections (see below).

Searc Ari a

Tax ID v s v 35
Tax ID contains = oe
Name A L >
Account ID e
Suspended i

Maximum Number of Results: 100
Name 2
City V) _
Duns # Save Search As: [Blsave

You can also change the filters. When using the search function, make sure to select
the appropriate filter based on your search. For example, if you are searching for a
grantee but only know part of its name, you

~

i s, 0 t h etioswlldookfdr anfexact match.

Search Criteria \
Tax ID v is  d

o9
Name ~| contains ad oo
Account ID v]|is oo
contains
starts with fmum Number of Results: 100

Clear Save Search As: [BlSave



When searching a grantee using its Tax ID, make sure to include the hyphen (i.e. xx-

XXXXXXX).
Search Criteria \

Tax ID - is | 20-1709570| x|lo e
Name w contains v [+ -]
Account ID v is v o®

Maximum Number of Results: 100
Clear Save Search As: [ElSave

Result List

[ New Account

th Tax ID Account ID Name

rn

20-1709570 2000000191 A & R Investments of Burgaw, LLC DBA SPE 1

The search functions are set to a default based on what most users will find most

useful. However, the search criteria can be modified. To add a new search field, click on
the plus icon.

Search Criteria \

Agreement ID v is - Eg
CRIS Program ID - is v Jdoe
Grantee ID v is v 0 oe
NC Grants ID v is v o

Maximum Number of Results: 100

Clear Save Search As: [ElSave

After clicking on the plus icon, a new row will appear with another search criterion (see
below).

Search Criteria

Agreement ID v is -

oo
CRIS Program 1D v is - 0 oo
Grantee ID v is v O oo
NC Grants ID v is - -
NC Grants ID v is v oo

Maximum Number of Results: 100

Clear Save Search As: [ESave



To delete a search field, click on the negative icon.

Search Criteria \

Agreement ID v is v E

CRIS Program ID v is - Joe
Grantee ID v is v O oo
NC Grants ID v is - o

Maximum Number of Results: 100

Clear Save Search As: [BElSave
To save a search, type out how you would I|ike
Aso field and c¢click on ASave.o0o |t wi | | now sSh

of your main navigation page. For example, if | wanted to run reports on all awards to
the CRIS program ID of DHHS_ 2400, | could save a search with that criteria.

Note: Make sure to type out the keyword in the search before hitting save.

Search Criteria

Agreement ID v IS - o
CRIS Program ID v is - Joe
Grantee ID v is v O oeae
NC Grants ID v is v oe

Maximum NMumber of Results: 100

Clear I Save Search As:|[DHHS_2400) X | [5]Save I
Result List
Award ID Description Gra... Gra... ProgramID
2000005702 Hospital Flexibility Grant/33032 200... A&.. DHHS_2400
2000005906 Critical Access Hospital/34578 200... Pun... DHHS_2400
2000005928 Hospital Flexibility Grant/#28327 200... Joh... DHHS_2400

2000005929 Rural Hospital Flexibility Grant/ 200... High... DHHS_2400

It nowshowsupint he ASaved Searcheso field.

»
DO A
aved Searche DHHS_2400 ~ |BGo | Advanced | i
2017 Funding Y
Search: Grantor Agreements 2377 e B Back ~ ] ~
[ Archive Search 23717
Home 2378
B Search 'DHHS_2400" has been saved DHHS_2400
Help
‘rlg» Recent ltems Search Criteria Hide Search Fields
3000017163 Conve... || ' ‘agreement ID = [P = a0
AN LR (e CRIS Program ID v is « DHHS 2400 O0oe
2000005702 Hospit.... ranton 1D =
Alexander County. rantee e ?S e Doe
Alexander County NC Grants ID s hd [+ -]
-_

Maximum Number of Results: 100




Customized Display Data

The system allows users to display charts, export data, and customize tables based on
user preferences.

i To create a chart, click on the chart icon.

1 To export a table into excel, click on the spreadsheet icon.
1 To modify a table layout, click on the tool icon on the top right of the table. \

Result List

Award ID

2000005702
2000005703
2000005704
2000005706
2000005707
2000005708
2000005709
2000005710
2000005711
2000005712

Description

Hospital Flexibility Grant/33032
Prescription Assistance Program/Medicati
Prescription Assistance Program/MAP Gran
Prescription Assistance Program/Medicati
Medication Assistance Program (MAP) 3452
Medication Assistance Program Grant/3616
Community Health Grant/30989

Community Health Grant/32428

HealthNet Transition/33055

Community Health Grant/33957

4Back 1 2 3 4

Gra. .
200...
200
200...
200...
200...
200...
200...
200...
200...
200...

2 6 71 8 8

Gra...

A&.. DH..
Bru... DH..
Bru... DH...
Bru... DH...
Bru... DH...
Bru... DH...
Moo... DH...
Moo... DH...
Moo... DH...
Moo... DH...

10 Forwardp

Pro. .

NC..

50383
43167
46145
49252
52410
56162
45855
48709
49905
51891

Star__.
11/0...
08/0. .
08/0...
08/0...
08/0...
08/0...
07/0...
07/0...
08/0...
07/0...

L] &
End...  Amount
08/3... 2999..
07/3... 4400 .
07/3... 29,00...
07/3... 29,30...
07/3... 3026...
07/3... 23,00...
06/3... 1327..
06/3... 4533..
06/3... 4583..
06/3... 111,3..

>




You can also change the settings so that additional table rows are displayed.

1. Select one of the following radio buttons:

a. Scrolling i allows additional table rows to be displayed by moving a scroll

bar on the right side of the section.

b. Pagingi allows additional table rows to be displayed a page at a time.
2. Enter the number of rows to display in the Number of Visible Rows Before

Scrolling or Number of Visible Rows Before Paging field, if desired.

, R ,

search df You can choose which columns should be displayed in the table. In addition, you can
determine the order in which the columns are displayed. You can also define the relative
(percentage) or absolute (pixel) width of each column compared to the available screen
- area. If you enter a number without a unit of measurement, the width is automatically -

determined in pixels. If you want to define the relative width, add '%" after the
number.Fixed columns need an absolute (pixel) width value to be rendered correctly.

Table Navigation

Table Navigation: (O Scrolling O Paging ® Both
Number of Visible Rows Before Scrolling:

Number of Rows Before Paging:

Available Columns E)isplayed Columns
Save Up Down
% Name % | Name Width  Fix__ Filt_.
Changed By Award 1D &

T Changed On o Description

n T FA Project Number o Grantee 1D

lexibility : Created On : Grantee Name

on Assis Created By Program 1D

Posting Date [*] NC Grants ID
Start Date
End Date
Amount

User Status

Sorting Definition

@® Ascending
O Descending

Sort By: -

Save  Reset to Default || Cancel

Star
11/0
08/0
08/0
08/0
08/0
08/0
07/0
07/0
08/0
07/0

10



Once you click on the tool icon, a new window will open such as the following. To add
categories to the table, select the category you want displayed from the available
columns section and click on the right-hand arrow to move it to displayed columns. To
remove categories to the table, select the category you want removed from the
displayed columns section and click on the left-hand arrow to move it to available
columns.

You can also move columns up or down by selecting the category and clicking on Up or

Down located at the top of the section.

i ™
| 2 Personalization -- Webpage Dialog &J
T ————_—__esp________S~ -

padsenbi You can choose which columns should be displayed in the table. In addition, you can

determine the order in which the columns are displayed. You can also define the relative
(percentage) or absolute (pixel) width of each column compared to the available screen
4 area. If you enter a number without a unit of measurement, the width is automatically |
determined in pixels. If you want to define the relative width, add '%" after the
number.Fixed columns need an absolute (pixel) width value to be rendered correctly.

w

w

Table Navigation

Table Navigation: (O Scrolling O Paging ® Both
5 Number of Visible Rows Before Scrolling:

Number of Rows Before Paging:

Available Columns Displayed Columns
save g
% Name % | Name Width  Fix_ Filt .
Changed By Award 1D &
Changed On Description
tion FA Project Number Grantee 1D Start
I Flexibility 1 Created On - Grantee Name I 11/0°
stion Assis Created By Program ID 08/0°
stion Assistl| Posting Date ’ NG Grants ID . 03/0°
stion Assistl| User Status 1 Start Date . 0810
ion Assistd)| End Date - 08/0°
tion Assistd| Amount =) 08/0°
inity Health(: 07/0*
inity Healthy Sorting Definition 07/0°
let Transitid)| @ Ascen ding 08/0°
inity Healthl Sort By: ¥ ODescending - 0710

Save Reset to Default || Cancel
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You can also change the settings so that your table is sorted by a specific column in
either ascending or descending. Click on the Sort By drop-down and select which
category by which you would like to sort and select ascending or descending.

Click save once you are finished. To reset it to default, click on Reset to Default.

a Personalization -- Webpage Dialog 2

TOO CUIT CITO 05 WG T GOTOT T T Ty SO DG O Ty o T 0 G (oo Ts . T O oo T,y Oa GO T

chd determine the order in which the columns are displayed. You can also define the
relative (percentage) or absolute (pixel) width of each column compared to the available
screen area. If you enter a number without a unit of measurement, the width is
automatically determined in pixels. If you want to define the relative width, add '%' after
the number_Fixed columns need an absolute (pixel) width value to be rendered L
correctly.

Table Navigation

Table Navigation: O Scrolling O Paging ® Both
Number of Visible Rows Before Scrolling:
Number of Rows Before Paging:

Available Columns Displayed Columns
Up Down
ve 5
% Name | Name Width  Fi.  Fil.
Changed By Award ID &
Changed On Description I
FA Project Number Grantee ID
Created On . Grantee Name —
dility Created By Program 1D 11/0
ssist Posting Date > NC Grants ID 08/0
ssist User Status Ster-Brte 08/0
ssist | EndDa 08/0
— | A
i Award ID
sistq Jm— L 3 08/0
it I I Description 08/0
sista - | Grantee ID
salth Grantee Name 07/0
salth Sorting Defl program ID v 07/0
nsitig NC Grants ID ® Ascending 08/0
Sort By: * O
zalth Descending 07/0

Save Reset to Default || Cancel




Add a CRIS Program

1. Click Create/Edit CRIS Programs.

Welcome Amira Hunt

GRANTS

LEVEL IR -0l 7017 Funding Year

¥ | Go | Advanced
& Back ~ -

2 B
Home
Help | Search |
nm |1 - Create/Edit CRIS Programs |
== Recent ltems - Create Federal Granis Reg.
DHHS 2018 3 - Create Awards
0TEMPLATE_DHHS 4 - Change/Display Awards

: 5 - Create/Edit Recipient Act.
Boys & Girls Ltd. D...

TEst Vendor NCAS
Ahoskie Christian._.

2. You will arrive at the main programs screen. Before you can create a new CRIS
program, you must first open your agencyos
click the Search button.

CEVEL ISR R (17 Funding Year

B Back ~ ] -

-
DEPARTMENT OF TRANSPORTATION Go | Advanced

Search: Grantor Programs

Home
Search Criteria Hide Search Fields
Help
n—_ Program ID w s - o
' Recent Items Program Name - contains - -]
0TEMPLATE_DHHS Funding Year - |lis - o
DHHS_2018 Division of Agency - | is -
Boys & Girs Ltd. D... Sect h ee
TEst Vendor NCAS ection b ) @ e
Ahoskia Christian._ Responsible Organization - s hd O oo

Maximum Number of Results: 100

Clear Save Search As: ElSave

Result List
o b &
Program 1D Program Name Federal Amount -... | State Amount - Fu...
B Mo result found
< >

13



3. Your agencyo6s templ ate shoul ®Resaltpiptfaxr as t h
this example, | am logged in as an HHS user) . Click on the templ
open it.

Welcome Amira Hunt

NCDOT <

WORTH CAROLIHA Searc bl 2017 Fundi
DEPARTMENT OF TRANSPORTATION Saved Searches

Search: Grantor Programs

Home
Search Criteria
Help
o Program 1D - s - oo
l=~ Recent ltems Program Name ¥ contains b oo
DHHS 2018 Funding Year - s - [+~
0TEMPLATE_DHHS . .
- Section v s % oo

Boys & Girls Ltd. D...

TEst Vendor NCAS Maximum NMumber of Results: 100
Ahoskie Christian...
Search{| Clear Save Search As: [ElSave
Result List
0
Program ID Program Name Fundin... | Federal Amount -
I OTEMPLATE_DHHS IDHHS_NewProgram 2019 70,000
DHHS_2018 DHHS_NewProgram SFY18 75,000
NHHS 2300 Telerammunications Acress Pron 2008 {

4. Once your template opens, you will need to copy the template by clicking
the Copy icon ( Y s shown below.

neoot < GRANTS

NORTH CAROLINA

TN CR A 2017 Funding
DEPARTMENT OF TRANSPORTATION Saved Searches c

” Grantor Program: 0TEMPLATE_DHHS

| % Cancel | Sl efrash

ol Sav

o

Home
= Program Details 7 Edit
Help
Lc’,‘- Recent ltems Program ID: O0TEMPLATE_DHHS Status:  Released
O0TEMPLATE_DHHS Program Mame:
DHHS_2018

Boys & Girls Ltd. D...
TEst Vendor NCAS

Ahoskie Christian... v CRIS Data
Department / Agency: 2000000007 / DHHS Division of Health &... Division of Agency:
Section: Federal Amount - Fun:
URL Path: State Amount - Funds:
Funding Year: Other Amount - Funds:

14



5. A blank form for creating your new CRIS program will display on the screen. You
may see alerts similar to the ones highlighted below. Please disregard these as
they will disappear as you enter the necessary data into the form.

GRANTS

ST = SEVEL ISR o) =-0 gl 7017 Funding Year | Go | Advanced

[lEF'.!F'.TMEHT OoF f:m NSPORTATION
Back ~ [

Welcome Amira Hunt

y Grantor Program: New

BlSave | X Cancel | [y || & Refresh gy
Home
© Make an entry in field *Funding Year’ 3 Message
Help © Make an entry in field "Program Name’

© Make an entry in field "Program ID"

* Recent Items © Number missing

(0TEMPLATE_DHHS ! Address of partner 2000000007 {Responsible Organization) does not have an address type
DHHS_2018
Boys & Girls Ltd. D... ~ Program Details 7

TEst Vendor NCAS
Ahoskie Chrisfian...

Program ID:* | ‘ Status: Released -

Program Name:* | |

= CRIS Data =
Department / Agency: 2000000007 / DHHS Division of Health Division of Agency: -
Section: Federal Amount - Fun: 0.00

URL Path: State Amount - Funds: 0.00

Funding Year:* | | Other Amount - Funds: 0.00

6. Program ID 1 The new CRIS application requires you to enter a unigue Program
ID that is no longer than 24-characters (the old CRIS program automatically
generated a Program ID (CRIS ID) for you). We suggest you devise an ID that
consists of your agency 0 sgramoame (fioyexamale d
fDHHS RuralHousingo ) . I f you attempt to create
exists, you will receive an error message.

15
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